[image: Organisation's logo]
Privacy Policy
Mid Yorkshire Teaching NHS Trust is committed to protecting the privacy and security of your personal information. This privacy notice provides important details about how the Trust and its third-party service provider, Jobtrain, protect the privacy of our candidates, employees, and users of our applicant tracking system (Jobtrain).
This privacy policy explains what information we collect and how we use, disclose, transfer, and store your data on our careers site: www.careers.midyorks.nhs.uk. Please note that it does not cover all external websites that may be linked from this site. Always review the privacy statement of any website you navigate to from our careers site.
Why we process your data and legal basis for doing so
We process your personal information submitted via Jobtrain on a consent basis. You may withdraw your consent at any time by deleting your records from your Jobtrain account. Please note that withdrawing consent will prevent us from progressing your application further.
The information we hold, and process is used strictly for management and administrative purposes. We retain and use this data to comply with contractual, statutory, and management obligations and responsibilities.
We have a legal basis to process your data as part of our recruitment processes and your employment contract, whether permanent or temporary.
What information do we collect?
The categories of personal information we may collect, store, and use about you include:
· Personal demographics (e.g., gender, race, ethnicity, sexual orientation, religion)
· Contact details (e.g., names, addresses, telephone numbers)
· Employment records (e.g., national insurance number, professional memberships, references, proof of eligibility to work in the UK, and security checks)
· Details of relevant criminal convictions you have been asked to declare
· Medical information (e.g., disability status)
· Equality data for monitoring purposes
Sharing your information
Disclosures of personal data are made on a case-by-case basis. Information is shared only with agencies and bodies that have a legitimate "need to know" or where you have provided explicit consent.
We do not share your data with third parties unless your application for employment is successful, and you receive a conditional offer. At that stage, your data may be shared with:
· Referees, to obtain references
· The Disclosure and Barring Service, for necessary criminal records checks

How you can access your records
You have the right to request access to the information we hold about you by submitting a subject access request.
Through your Jobtrain account, you can also review and update your application details to correct any inaccuracies.
For access to records, please contact:
Pre-employment stage
Recruitment Department
Stanley Hall Annex
Pinderfields Hospital
Aberford Road
Wakefield
West Yorkshire
WF1 4DG
Employment record
Human Resources Department
Stanley Hall Annex
Pinderfields Hospital
Aberford Road
Wakefield
West Yorkshire
WF1 4DG
How long we keep your personal information
After 12 months of inactivity, you will receive an email asking if you wish to keep your Jobtrain account active. If no action is taken, your account will be deleted after 30 days. If you log in and choose to keep your account, it will remain active for another 12 months.
If your application for employment is successful, personal data collected during the recruitment process will be transferred to your employment file.
If your application is unsuccessful, limited personal data may be processed to comply with legal obligations. Where possible, this data will be anonymised.








Cookie Policy
Our website uses cookies, which are small files saved on your device when you visit a website. These files store information about how you use the site, such as the pages you visit.
This website uses essential cookies, as defined in the UK GDPR, to ensure proper functionality and improve your security, such as when submitting forms. These cookies are used exclusively for security and site functionality purposes and do not track individuals in any way.
Necessary cookies enable core functionality such as security, network management, and accessibility. You may disable these by changing your browser settings, but this may affect how the website functions. You can accept or decline these cookies via the cookies pop-up. 
Recite Me cookies
Recite Me is innovative cloud-based software that allows visitors to use our Jobtrain website in ways that best suit their needs, promoting inclusivity for as many users as possible. The Recite Me toolbar uses cookies to save user settings and enhance your experience every time you access the Jobtrain site.
Analytics cookies
We would like to collect website analytics information using Google Analytics to help improve our website. Google Analytics collects data about how users interact with the site, but this information is gathered in a way that does not directly identify individuals.
Users have the option to accept or decline these cookies via a pop-up when visiting our site. For more information, please refer to the Google Analytics privacy policy.
YouTube
All embedded YouTube videos on our website will not collect cookies as the ‘enabled privacy enhanced mode’ has been embedded within each video.
See the YouTube privacy policy for more information about how they collect and use data about viewers of our videos.
How do I disable cookies?
If you wish to block or remove cookies, you can adjust your browser settings at any time.
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